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I. SECTION A 

FOREWARD 

Thank you for the special trust you have placed in Cornerstone Christian Academy. Our goal is to provide 
the very best education possible in a Christian environment so that our students may grow to their fullest 
potential spiritually, academically, physically, and socially. 

In a world filled with so much uncertainty, it is important that our young people understand that God has 
established absolute standards of character and conduct in the Scriptures. It is through obedience to these 
scriptural standards that each student will reach his or her fullest potential. 

This handbook has been prepared with the conviction that “all things be done decently and in order” (1 
Corinthians 14:40). Consistency in the application of rules and in discipline is critical to the maintenance 
of decency and order in the school setting. 

With this in mind, we ask that both students and parents read this handbook carefully and discuss it 
together. These are not suggestions but policy under which we will operate. 

• We expect every parent, student, and teacher to endorse the handbook and to agree to abide by the 
guidelines set forth. The statement of cooperation form will be found in the admission paperwork. This 
document must be signed and on file in the office. 

BOARD OF DIRECTORS 

Chair: Jason Wilks, Jonathon Andrews, Shaunathan Bell, Mike Reed, Karen McAbee, Anthony Sims, Rex 
Creswell 

MISSION STATEMENT 

Cornerstone Christian Academy, in partnership with families, exists to equip students to achieve their 
God-given potential through outstanding academic programs and activities within a Christ-centered 
environment. 

“And these words, which I command thee this day, shall be in thine heart: And thou shalt teach them 
diligently unto thy children, and shalt talk of them when thou sittest in thine house, and when thou walkest 

by the way, and when thou liest down, and when thou risest up.” Deuteronomy 6:6-7 KJV 

EXPECTED STUDENT OUTCOMES 

We expect CCA students to grow to: 

• Be fully devoted followers of Jesus Christ 

• Be academically prepared for college or career of their choice 

• Be engaged in impacting their world positively through their own unique, God-given talents and abilities 

• Develop a Christian worldview and thorough knowledge of scripture to share and defend their faith 

• Possess the critical thinking skills, creativity, and confidence to handle opportunities and adversities 

• Demonstrate the character of Christ in all areas of everyday life 

• Love and serve others consistently 



 

VISION STATEMENT 

The vision of CCA is to provide an outstanding spiritual and educational environment where, working 
with Christian families and churches, students will be thoroughly prepared to fulfill God’s purpose for 
their lives. 

STATEMENT OF FAITH 

• We believe the Bible to be the inspired and only infallible, authoritative, inerrant word of God. 2 
Timothy 3:16; 2 Peter 1:21 

• We believe that there is only one God, eternally existent in three persons: Father, Son, and Holy Spirit. 
Genesis 1:1; John 1:1; John 10:30-38 

• We believe in the virgin birth of Jesus Christ, in His sinless life, in His miracles, in His vicarious and 
atoning death through His shed blood, in His bodily resurrection, in His ascension to the right hand of the 
Father, and in His personal return in power and glory. Isaiah 7:14; Matthew 1:23; Luke 1:35; Hebrews 
4:15, 7:25, 9:12; John 2:11, 11:25; Colossians 1:14; Acts 1:11; Revelation 19:11-16 

• We believe that man is sinful by nature and that regeneration by the Holy Spirit is essential and an 
absolute necessity for salvation. Romans 3:19, 23; John 3:16-19, 5: 24; Ephesians 2:8-9; Titus 3:5-6 

• We believe in the continuing ministry of the Holy Spirit, by whose indwelling the Christian is enabled to 
live a godly life. Ephesians 4:30, 5:18; 1 Corinthians 3:16, 6:19-20 

• We believe in the resurrection of both the saved and the lost, those who are saved to eternal life and 
those who are lost unto eternal damnation. John 5:28-29 

• We believe in the spiritual unity of believers in our Lord. Romans 8:9; 1 Corinthians 12:12-13; Galatians 
3:26- 28 

• We believe that God is the Creator of all things and that man is created in the image of God. Genesis 1:1, 
26-28, 5:1-2; Colossians 1:16-17 

PHILOSOPHY OF EDUCATION 

CCA is designed to be an educational institution with an emphasis on historic, biblical, Christian faith. As 
a Christian school, we are committed to the following: 

• All existence is a product of purposeful, intelligent design by our Creator, God, and by Him all things 
exist. 

• An individual’s relationship with God will always precede success or failure in life. 

• The primary means of knowing this one, true God is found in the pages of the Holy Scriptures, and 
therefore, holds final authority in issues regarding life and godliness. 

• All truth is God’s truth. To know God is to know truth. 

In keeping with our philosophy of education, Cornerstone Christian Academy strives to achieve the 
following: 

Spiritual Objectives 



• To lead our students to a saving knowledge of God through Jesus Christ 

• To provide each student with a thorough understanding of the teachings of the Bible so that he/she can 
apply them to personal living experiences 

“Train up a child in the way he should go: and when he is old, he will not depart from it.” Proverbs 22:6 
KJV 

Academic Objectives 

• To provide a Christian education that strives for academic excellence for the average and the above 
average student, which will enable them to proceed to any level of higher learning or training to which 
they may aspire 

• To inspire youth with a love for learning 

• To teach the basic foundations in language arts, social sciences, mathematics, science, practical arts, and 
fine arts 

• To teach critical thinking and problem solving skills 

• To teach good study habits 

Social Objectives 

• To foster wholesome interpersonal relationships based on Christian love 

• To instill a love and respect for authority, country, and fellow man 

• To foster important personal responsibilities such as integrity, hard work, and commitment to Biblical 
principles 

“Blessed is the man that walketh not in the counsel of the ungodly, not standeth in the way of sinners, nor 
sitteth in the seat of the scornful. But his delight is in the laws of the Lord; and in his law doth he meditate 

day and night.” 

Psalm 1:1-2 KJV 

Physical and Emotional Objectives 

• To teach and encourage habits which lead to good physical health 

• To teach and encourage habits which lead to strong mental and emotional health 

“For ye are bought with a price: therefore glorify God in your body, and in your spirit, which are God’s.” 
1 Corinthians 6:20 KJV 

STATEMENT OF CONFIDENTIALITY 

It is important for you to know that Cornerstone Christian Academy strives to maintain strict rules of 
confidentiality. Due to the intimate relationship that needs to exist between the academy and the home, 
information that you give us concerning you or your child will remain strictly confidential. Anyone who is 
not affiliated with the academy will not have access to information about your child without your 
permission. 

 



II. Section B 

As a private institution, CCA reserves the right to set its own standards for student conduct, dress, and 
scholarship. Admission to CCA is a privilege and not a right. Therefore, the academy maintains the right 
to admit only those students who are in harmony with the standards of the school. Cornerstone seeks to 
admit students whose parents desire a quality Christian education for their child. Due to the rigorous 
standards of the academy’s curriculum, we require students to take an entrance exam for placement 
purposes. Final decisions concerning acceptance will be decided by the admissions committee which 
reserves the right to refuse admission to any student whose enrollment would not be beneficial to him/her 
or the academy. Acceptance in any grade does not constitute automatic acceptance into the next grade the 
following year. Each student’s record will be reviewed annually for re-enrollment. All new students are 
accepted on a nine-week trial basis. Preschool and kindergarten children must be of the appropriate age by 
September 1 of the year they are enrolling. 

 

ADMINISTRATIVE POLICIES ADMISSIONS AND ENROLLMENT 

• CCA does not discriminate on the basis of race, color, gender, or national and ethnic origin in its 
admission, educational or athletic policies. The school does not provide enrollment to students whose 
special educational, emotional, or physical needs cannot be met by our existing programs, services, or 
staff. 

• CCA offers priority enrollment for presently enrolled students, provided the privilege is exercised within 
the early enrollment. 

• New students who are siblings of existing students may also be extended priority enrollment privileges 
at the discretion of the director of student services. 

 

ADMISSION TO CCA WILL BE BASED ON THE FOLLOWING CRITERIA: 

• The parent or guardian of a student enrolling at CCA must embrace a Christ-centered education for 
his/her child. Parents or guardians of all students enrolling or re-enrolling in CCA are expected to read 
school policy and sign a statement agreeing to support and aid in the enforcement of policies. 

• A completed application form with Achievement Test Scores and a copy of the most recent report card 
attached must be returned to the school prior to an interview with the director of student services. 

• The director of student services must conduct an interview with the parents (or guardians) and student. 

• CCA requires placement testing to determine the acceptance of student applications. However, the 
director of student services may waive this procedure on discretion. 

• All health, registration, and financial forms must be completed and returned before the admission can be 
completed. 

• The blue immunization form or exemption form must be received before a student may enroll in school. 

• Transfer students must be in good standing with former school. 

An admission/re-enrollment committee is available to review possible admission/re-enrollment cases. 



This committee will use the test results, along with the current grades, achievement test scores, interview, 
and any other pertinent information to determine acceptance. CCA also reserves the right to deny 
readmission, admission, or continued enrollment to any student whose actions are not in accordance with 
the school policies. 

 

ADMISSION PROCEDURES 

If, after prayerful consideration, you determine that your child should attend Cornerstone Christian 
Academy, please come to the school office to formally enroll your child. You will be asked to complete an 
admissions application and make an appointment for elementary child to be tested. The registration fee is 
due at this time and is non refundable unless it is determined by the admissions committee that your child 
is not eligible for enrollment at CCA. 

If your child is eligible for enrollment, the following forms and records will be requested and kept on file 
in the school office: 

• Admission application (due with registration fee) 

• Signed statement of cooperation 

• Affidavit as required by the state health department 

• Student health form 

• Photocopy of the student’s legal birth certificate (from the Bureau of Vital Statistics) 

• Immunization form (IMM-50, blue slip, or exemption form) 

• Copy of the student’s social security card 

• Copy of current report card (if applicable) 

• Copy of student’s latest standardized test scores 

• Proof of custody (if applicable) 

• Teacher information card 

NEW STUDENT PROCEDURE 

• Visit One – Parent visit to tour the school, receive information and set up a testing date for the child(ren) 

• Visit two- Testing of student(s) 

• Visit three – Confirmation of testing and review of applicant material 

It is a policy of CCA that all new students are accepted on a probationary basis. At the end of the first 
marking period, academic progress and cooperation with the school program will be evaluated by the 
principal, parents/guardians, teachers, and student. 

In January, a similar evaluation will be conducted. If the student is cooperating with and benefiting from 
the school program the probationary period ends. If a third quarter is needed to determine the result of the 
probationary period the time will be provided. However, the probationary period will not extend beyond 
the third quarter of the school year. 



 

DIVORCED/CUSTODIAL PARENTS – SPECIAL INSTRUCTIONS 

• The school has every intention to do what is in the best interest of the child; therefore, specific 
instructions are necessary for handling situations with students whose parents are divorced. Parents are 
responsible for providing the school with a copy of the divorce decree or order. The decree states which 
parent has primary custody or sole custody in some cases, as well as the specific times agreed upon for 
visitation. The school will abide by the stipulations set forth in the divorce decree. To ensure this, it is the 
parents’ responsibility to inform the school of any changes to the divorce decree by providing a copy of 
the same, as well as any additional information in writing, signed and dated. No consideration will be 
given to such changes without written proof. 

• In addition to the copy of the divorce decree, the primary custodian will be asked to provide the school 
with a list of persons to whom they will allow their child to be released, as well as any persons to contact 
in case of an emergency. This list must be in writing, signed, and dated by the custodial parent. Students 
will only be released to the persons stated on the list provided by the custodial parent. At any time, the 
primary custodian can provide the school with another list to replace the original list, but it must be in 
writing, signed, and dated by the custodial parent. All changes must be submitted to the office. 

• It is the school’s responsibility to remain neutral in a divorce situation. All students will be treated 
equally and fairly in regard to carrying out each divorce decree. In the case of special circumstances that 
may arise, the legal counsel involved with the divorce actions will be contacted by the administration. 

 

 



III. SECTION C 

REGISTRATION FEE (INCLUDES CLASSROOM SUPPLY FEE) 

• New Students: $150.00 due with application 

• Returning Students: $150.00/year due before April 1. Increases to $175.00 on April 1 (for returning 
students) 

• This fee must be paid in full to reserve your child’s spot 

• You will not have a classroom fee due in the fall (only book fees) 

• This fee is refundable only if your application is rejected 

BOOK FEE (DUE IN JULY) 

• See the office or school website www.cca-eagles.com for most current prices 

• Book fee must be paid to enroll 

• Book fee covers more than just books. – (books, SchoolMessenger, tech support, supplies, etc.) 

TUITION PRICES K5-12TH 

• 1ST Child - $3400/year or $340/month 

• 2nd Child - $3,100/year or $310/month 

• 3rd Child - $2800/year or $280/month 

• 4th Child - $2100/year or $210/month 

• 5th Child or more - $1600/year or $160/month 

TUITION PAYMENT OPTIONS 

1. Annual payment – pay full tuition in August and receive a $75 discount 2. Semi-annual payment – pay 
half the annual tuition in August and half in January; receive a $25 discount with the 

January payment 3. Monthly payment – pay 10 equal installments with no discounts 

TUITION REIMBURSEMENTS 

• Tuition will be reimbursed at the rate of $15.00 per day the student has paid and has not attended CCA 
from the date of official withdrawal forward. 

• Scholarship money is NOT eligible for reimbursement. 

Please contact the school office if you need to make other arrangements. After you have chosen a payment 
option, it will be your responsibility to make payments on time. Please make checks payable to 
Cornerstone Christian Academy. 

PAYMENT SCHEDULE 

Payment Due Date: Late after 5:15 pm on : August 1 August 10 September 1 September 10 October 1 October 10 November 1 

November 10 December 1 December 10 January 1 January 10 February 1 February 10 March 1 March 10 April 1 April 10 May 1 

May 10 

 



FINES AND OTHER FEES 

A late fee of $20 will be charged to any account showing a tuition balance due after 5:15 p.m. on the tenth 
of the month. When the tenth falls on a weekend or holiday, tuition may be paid on the following school 
day without a late fee. 

Students will not be admitted to class when an account balance becomes more than thirty days past due. 
Students enrolled in any portion of a month will be required to pay the full tuition for that month. Prepaid 
tuition (payment options 1 and 2) will be refunded at the daily rate for students withdrawing. 

There is a $20 charge for all checks returned to the academy by our bank for any reason. If two checks are 
returned, your account will automatically revert to a cash only basis. No post-dated checks will be 
accepted. 

All student account balances and lost library book charges need to be paid before the closing of each 
semester. Unpaid accounts at the close of a semester can result in student dismissal. No student records 
will be released until all accounts are paid in full. 

There will be a percentage fine for abuse of books that can be repaired for reuse. Actual replacement cost 
will be required for a book damaged beyond repair or for a lost book. 

FINANCIAL RESPONSIBILITIES 

Payment of fees, tuition, and other charges as set out from time to time in the enrollment application, 
re-application form, tuition contract, student handbook and other communications, must be made in 
accordance with the terms specified. When an account becomes delinquent by thirty days, a notice of 
delinquency will be sent by certified mail. If no arrangements are made within thirty days to clear the 
account, the student could jeopardize his/her student status. Any family who leaves a delinquent balance 
at year-end will not be allowed to re-enroll will not participate in graduation ceremonies and will not 
receive their school records until the balance is paid in full. 

Any family who received a partial scholarship and leaves a delinquent account at year end or whose 
account was not considered to be in good standing throughout the year will not be eligible for future 
scholarships. 

POLICY FOR UNPAID TUITION 

Cornerstone Christian Academy has made a commitment to its students and families, as well as 
employees, to educating and nurturing our students. Any student with previous debt cannot enroll for the 
next academic year until the previous year’s debt is paid. The fiscal year ends on June 30. Each case is 
reviewable by the board on an individual basis by a request of the party(s) responsible for the debt. The 
request must be submitted to administration in writing so he/she can place a request on the board agenda 
in a timely manner. 

 

 



UNPAID TUITION FORM 

Date________________ 

Parent/Guardian Name_______________________________________________________________ 

Student Name ______________________________________________________________________ 

Please give a brief explanation of reason for not paying debt and request for action from the board. Please 
include and information you might deem useful to the board in making a decision on this situation. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



IV. SECTION D 

CURRICULUM 

Cornerstone Christian Academy provides a Christ-honoring, Bible-centered preparatory education of the 
highest quality. The textbooks and other curriculum materials have been selected from among the many 
standard texts and materials available and are chosen based on meeting the needs of our students. Material 
used at CCA is subject to approval by the board of directors. Our faculty has found it necessary at times to 
supplement these materials so that the teacher may more adequately present to the students a truly 
Christian world and life view. In all cases, CCA teachers are committed to a Christian worldview and 
approach their particular subjects accordingly. This includes an emphasis on excellence in academics, 
character, service, performing arts, fine arts, social skills, and computer technology. 

The board of CCA has selected curriculum by ABeka Books and Bob Jones. Both textbooks and other                                 
materials were published with the goal of producing a curriculum that was supportive of the Bible and do                                   
not promote ideas or values contrary to God’s Word. These materials are used by Christian and home                                 
schools across the nation. 

The board of CCA adopted the Notgrass series and the Saxon Math series for junior high and high school 
students in 2011. 

TEXTBOOK POLICY 

Textbooks will be issued to students and parents will be charged a user fee annually. The condition of the 
textbooks will be noted when issued and must be returned in like condition. All consumable workbooks 
will be ordered through the school and parents will be charged accordingly. The book fee covers this 
expense. All students are required to pay the full textbook fee. A student must pay the book fee to enroll 
as a student at CCA. 

 

 



V. SECTION E 

SCHOOL HOURS 

Grades 5-12:  Class instruction begins promptly at 7:55 a.m. It is very disruptive to a class when arriving 
to school late. Therefore, it is necessary for each child to be in his/her classroom no later than 7:55 a.m. 
Students arriving after 7:55 a.m. will be considered  tardy  and must sign in at the office with a parent. 
Parents must sign students in at the office to get an admit slip. Students will not be allowed into class 
without an admit slip. Students are not to arrive before 7:15 a.m. nor remain after 3:00 p.m. unless 
involved in an extracurricular activity. 

Pre-K1 through 4th Grade : Instruction begins promptly at 8:00am. Students arriving after 8:00 a.m. will 
be considered  tardy  and must sign in at the office with a parent. Parents must sign students in at the office 
to get an admit slip. Students will not be allowed into class without an admit slip. 

 

5 Tardies = 1 Absence for all ages/grades. 
 

{See Section  VI. SECTION F: ATTENDANCE   for details regarding absences.} 

 

DISMISSAL 

No student should remain past 3:00 without a parent unless he/she is enrolled in the extended day 
program. CCA appreciates your special attention to this matter. Our teachers have family responsibilities 
and appointments after school and should not be expected to stay at school past 3:00. In the event that you 
are later than 3:00 p.m. picking up your child, there will be a fee of $5 added to your account. 

K1-1ST Grade – 2:30 (main entrance) 

2nd-4th – 2:45 (gym entrance) 

5th-12th – 2:55 (high school entrance) 

 

STUDENT DRIVERS 

Student drivers must use designated parking lot on campus. Administration can revoke driving privileges. 

ARRIVAL AND DEPARTURE OF CARS 

Parents and students are asked to observe traffic flow patterns. Since the safety of students, faculty and 
staff are involved, it is imperative that we have the total cooperation and patience of all operating vehicles 
on school grounds. All students are to be loaded and unloaded at the front canopy doors only. 

Any careless driving, speeding, or loitering in the parking lot is strictly forbidden. Drivers should not be 
talking or texting on a cell phone during drop off or dismissal. Cars must be put in park so that students 
can be loaded or unloaded. It is extremely important that parents park their cars in a designated space if 
they need to come in the building after school. Cars left unattended in the middle of the road or blocking 
other cars may be subject to towing. 



VISITORS 

Although we have an open door policy, certain measures will be taken by the academy to insure the safety 
of each child, faculty and staff. Parents and interested friends are welcome to visit our classes by making 
arrangements through the school office in advance. Whether visiting the classroom, eating lunch, or 
assisting school staff, all visitors must enter through the front door and check in through the school office 
first. A visitor’s pass will be issued, which is to be worn during the entire visit. Visitors without the 
appropriate sticker will be sent to the office to check in. Please make advance arrangements with your 
child’s teacher if you plan to visit the classroom. 

• Students may not receive student visitors from other schools during the school day. 

• Forgotten homework, books, lunches, etc. should be left in the office to be delivered by school 
personnel. 

• Parents are not allowed to stop by the classroom during school hours without permission from the school 
office. 

 

OFFICE POLICY AND PROCEDURES 

The office staff is available to help meet the needs of students, teachers, and parents. Please remember, as 
our student body grows, so does the number of messages that are left in the office to be delivered. Please 
try to handle all information with your student before and after school. Every effort will be made to 
deliver parent messages to students. But, due to the large enrollment, message delivery cannot be assured. 

CHAPEL 

Each student will be required to attend chapel weekly. K4-4th will attend chapel on Thursdays’ from 
8:10-8:35. 5th-12th chapel will attend chapel on Fridays. Parents, grandparents, and other visitors are 
encouraged to attend whenever possible. Cornerstone strongly urges families to attend the local church of 
their choice on Sundays. 

PARENT EXPECTATIONS 

Parents are the most important person in a child’s life. Cornerstone Christian Academy exists to partner 
with families in the biblical mandate to rear children in the fear and admonition of the Lord. Therefore 
you are expected to be a vital part of their time spent at school. While it would be impossible for you to 
attend every even or function of the school, we do expect the following of you: 

• Pray for Cornerstone Christian Academy 

• Read and explain the parent/student handbook to your child 

• Attend parent-teacher conferences as requested by your child’s teacher 

• Attend orientation 

• Read newsletters and notes from school carefully 

• Keep in touch with your child’s teacher 

 



We suggest that you make time for the following activities: 

• Become involved in Parent Teacher Friend 

• Attend one workday each year when scheduled 

• Actively participate in fundraisers 

• Help with at least one classroom activity per year 

• Attend Chapel service with your child whenever possible 

 

 

 

PARENT/TEACHER CONFERENCES 

Parents or guardians are encouraged to see any member of the teaching staff when they have a question or 
concern about their child’s progress. To facilitate conferences, parents are asked to call the school office to 
make an appointment with the teacher they wish to see. If a telephone conference is desired, please 
contact the office, and that teacher will be asked to return your call at his/her earliest possible 
convenience. 

 

PROCEDURE FOR ADDRESSING PROBLEMS 

Occasionally during the course of the year, misunderstandings or problems can arise. This is often the 
result of lack of communication between those involved. The board has adopted a set policy for those 
situations. Complaints and problems will be handled in the following manner: 

• All questions, problems, or complaints should be brought directly to the teacher first before anyone else 
is involved. 

• If the situation is not cleared up at this level through direct contact, it should then be brought to the 
administration. 

• Finally, but only when the above steps have been taken in order and without satisfactory resolution, does 
the problem find its way to the school board through a written grievance. Anonymous letters will not be 
read. If your problem is serious enough to communicate to the administration, please call or send a signed 
letter. This will enable the administration to more effectively communicate. 

 

TESTING 

There are occasional times when achievement tests must be administered to students to determine 
placement. Permission to do these tests is assumed upon enrollment. 

 

 

 



STUDENT OPEN HOUSE/MEET THE TEACHER 

Each year, before school begins, CCA will hold a student open house (Meet the Teacher). This will give 
your child an opportunity to meet his/her teacher, explore the classroom, and calm any fears he/she may 
have. Class lists will be posted and teachers will be present to meet the students. It is especially important 
for new students to attend this open house. 

PARENT ORIENTATION 

Each year, before school begins, CCA will hold a parent orientation meeting. At least one parent must 
attend this meeting, which will be held in their child’s classroom. 

NOTE • Children are NOT permitted to attend Parent Orientation. 

 

LUNCH AND SNACK 

CCA is not equipped with a food preparation facility. Hot lunches are provided by an off-campus site and 
delivered to the school. Milk and fruit drinks are also delivered fresh by a local company and may be 
purchased for lunch or snack. Due to the growing enrollment at CCA, lunch and snack schedules are very 
tight. Students who bring their lunch will not be permitted to use the microwaves or refrigerators. These 
are reserved for teacher use only. Please pack your child’s lunch and snack accordingly. A monthly menu 
goes home for the parent to purchase lunch. Students can bring a lunch from home. Snacks and drinks are 
available in the break store at designated times for students. 

Students in K5-4th grade are not allowed to have carbonated drinks at snack or lunch except for special 
occasions, which will be decided by the teacher. Please do not send carbonated drinks from home unless 
the teacher asks for them. 5th-12th grade have the option to purchase from a vending machine. For the 
safety of our students, no glass containers are permitted on the CCA campus. 

 

CLASS PARTIES 

Children are allowed to bring a treat to school on their birthday. Please check with your child’s teacher to 
be sure you bring enough for every student in the class. Students may distribute party invitations at school 
provided every child in the class receives one. Otherwise, the invitations should be mailed from your 
home. 

As a Christian school, we focus on Christ’s birth at Christmas, God’s love on Valentine’s Day, and the 
resurrection of Christ at Easter. Class activities will reflect these matters of faith during holiday 
celebrations. In the fall, teachers will provide alternative activities to Halloween, which will focus on 
God’s beautiful creation. 

 

 

 

 



DOCTOR AND DENTAL APPOINTMENTS 

Whenever possible, medical and dental appointments should be made outside of regular school hours. If 
this is not possible, parents or guardians should notify the school in advance. Generally, appointments 
during school hours will be considered excused absences. Proof of doctor/dentist appointments will be 
required upon return to school. 

SICKNESS OR INJURY 

In the event that a child becomes ill or is injured at school, the parent will be contacted immediately. If the 
office is unable to reach the parent or guardian, emergency contact persons listed in the child’s file will be 
contacted. If the situation is an emergency, your child will receive the fastest and best medical attention 
available while every effort is made to contact the parents. Students must be fever free (less than 99.9) for 
24 hours before returning to school following an illness. 

FIRST AID 

Designated faculty with proper training shall render first aid treatment. 

EMERGENCY PHONE NUMBERS 

At least one emergency phone number must be on file in the school office. In addition to home phone 
numbers, the school requires a work phone number and/or the number of responsible party who could be 
contacted in the event of a serious problem. 

INFECTIOUS DISEASES 

In the event a student is discovered to have an infectious disease or to be a carrier thereof, the following 
will apply: 

• Each case shall be considered on an individual basis. The decision about admitting or continuing to 
enroll an infected student will be based upon the behavior, neurological development, and physical 
condition of the student. The expected type of interaction with others in the school environment and the 
probability of contagion will likewise be considered in this decision. 

• The parents or guardians of an infected student enrolled at CCA are responsible for securing regular 
medical evaluations that would permit a reliable assessment of any change in the student’s condition, 
which might affect the school’s decision permitting continued enrollment. 

HEALTH AND SAFETY 

In accordance with the Alabama State Law, each student must have up-to-date physical records and either 
required immunization form or immunization exemption form. 

PANDEMIC FLU POLICY 

The school maintains a close relationship with the county health department. The health department will                             
notify the school if there is flu in the area. Individual classes or the entire school may be closed if a                                         
majority of students and/or teachers are absent. Any cancelled classes may be made up at a later date. 

 

 



MEDICATION 

Medicines that need to be administered by the CCA staff during school hours require that the parent 
complete a special parental permission form to be kept on file in the school office. 

All medications must: 

• Be in the original container with pharmacy label attached. 

• Be accompanied by the special parental permission form. 

• If a child needs medication that does not meet the above requirements, a parent or guardian may come to 
school to administer said medication. 

 

INCLEMENT WEATHER/EMERGENCY EVACUATION 

The closing of school due to inclement weather will be announced as quickly as possible. Should school 
need to be cancelled because of snow or other inclement weather conditions, this announcement will be 
made through the automated phone services, MySchoolWorx. The message system will text parent cell 
phones in case of emergency or other important announcements. 

LOCKERS 

Locker rental is included in the book fee. These lockers are for the personal use of students and are the 
property of CCA. They may be searched at any time if there is a reasonable suspicion. Lockers are not to 
be written on or vandalized. This will be handled as defacement of property. Posters may not be taped or 
glued into lockers. A monetary fine will be assessed if the locker is not returned in good condition at the 
end of the school year. 

FIELD TRIPS 

All field trips must be pre-approved by the administration. As a part of our instructional program, various 
classes take trips to interesting and educational places in the area from time to time. Parents will be 
notified beforehand and must sign a permission slip for the students to participate. A small fee may be 
charged. Only presently enrolled CCA students and if feasible, siblings, will be allowed to participate in 
school sponsored trips or excursions. Transportation must be provided by parents. 

LOST AND FOUND 

Please label all of your child’s belongings. There is a lost and found box outside the office door for 
unclaimed items. Occasionally unclaimed items will be donated to a local charity. Parents will always be 
notified before this occurs. 

STUDENT PICTURES 

Each fall the school will have individual school pictures taken by an approved photographer. These 
pictures will be used in our school yearbook. Advance notice will be provided. There will also be spring 
pictures made. 

 

 



SPECIAL PROGRAMS AND ASSEMBLIES 

From time to time, special speakers, films or programs of significant spiritual, academic, or cultural value 
will be presented. Parents are invited and encouraged to attend these programs. Student groups or 
organizations may request approval for school-time programs or presentations to the student body. 

STUDENT CLUBS/SERVICE ORGANIZATIONS 

Under the direction of the faulty, special interest clubs may be formed each year. Parents with special 
talents and interest in these types of activities are encouraged to make themselves available for leadership 
and consultation. 

 

FUNDRAISERS 

In order to keep tuition affordable, it is necessary to participate in fundraising activities during the school 
year. The following is a list of ongoing convenient projects, which provide much needed funds for our 
school and which do not involve door-to-door selling. 

• Shoparoo – download the free app and upload grocery receipts. The school will receive a check each 
August. 

• Aluminum cans- picked up on a regular basis and carried to the local recycling center. The cans should 
be rinsed and crushed if possible. A collection site on the left side of the school is designated for 
aluminum cans. 

• Target- when you use your Target Visa card or Target Debit card at any Target location, they will donate                                       
1% or your purchase to CCA. And when you use your Target Visa at any other business, they will donate                                       
½% of your purchase to Cornerstone. Call 1-800-316-6142 to designate CCA (ID # 122106) as your                               
school of choice. 

• Office Depot – 0ffers a similar program. When you purchase approved school supplies from any Office 
Depot, simply give them our school ID (70201271) and they will give 5% of your purchase price back to 
the school. This income is also deposited into our general budget. 

• Box Tops – General Mills will pay $.10 for every box top for education that we send back to them. 
Check all your packages for this logo; it appears on more than just box tops. The money collected from 
the program is used in our library. 

• “Helping Schools” Car Tags- when you renew your Alabama car tag and purchase a “Helping Schools” 
tag for an additional $15, you can designate CCA as your school of choice. $11.36 of your tag fee will be 
donated to CCA. 

EXTRA-CURRICULAR ACTIVITIES 

Piano lessons are offered on campus. These lessons usually involve the student being excused from class 
for a twenty or thirty minute lesson on a weekly basis. Sign-up sheets are available at parent orientation 
for interested parties. Fees for this service are determined by the instructor. This schedule cannot conflict 
with academic time; otherwise, alternate arrangements will need to be made. 

 



ELECTRONIC DEVICES 

Students are not permitted to bring electronic devices to school. This includes, but is not limited to, cell 
phones, iPods, iPads, and handheld games. Cell phones are not permitted in class, but students may use 
the office phone in the event they need to call home. Cell phones must remain turned off and put in lockers 
during school hours. 

DAMAGE TO FACILITIES 

Students causing damage to facilities (i.e. lockers, chairs, desks, walls) are liable for repair costs and are 
subject to suspension and/or expulsion. Graffiti on lockers or restroom stalls is considered damage. 

 

GENERAL RULES 

In order to maintain a learning environment, procedures of conduct have been established. The following 
are general school rules necessary for the orderly and safe operation of the school and are applicable to all 
students. 

1. In passing through the halls, order and quiet are to be maintained.  

2. Food and beverages will be consumed only in the designated areas during designated lunch/snack 
times.  

3. There is to be no gum chewing at any time or at any place in the school building.  

4. No electronic devices or technology will be allowed in the school unless requested by a teacher.  

5. No student is allowed to use a cell phone (including text messages) or any other communication device 
during the school day, and all such devices must remain turned off (in lockers) during school hours. The 
cell phone will be confiscated until the end of the day for the first offense. The second offense will result 
in the phone being kept by administration and can only be picked up by a parent/guardian. The third 
offense will result in suspension and/or expulsion. Text messaging and the use of camera or video on cell 
phones is strictly forbidden in the school and may result in expulsion. Any pornographic material 
discovered on a cell phone in the school building may be turned over to the local authorities.  

6. Students must have a hall pass or classroom pass signed by a teacher indicating their destination before 
leaving the classroom.  

7. Students are not permitted in the parking lot unless permission has been secured from the school office.  

8. Students should remain after school only if they are under the supervision of a parent or faculty 
member.  

9. Students hitting students for any reason will not be tolerated.  

10. Parents should not teach students to hit back if they are hit. Restraint is always the better course. The 
choice option is always to walk away and seek adult intervention. Therefore, in the case of students 
fighting, appropriate disciplinary action will be taken. This may include corporal punishment, probation, 
suspension or all of the above. Continued action in this area will result in expulsion. Fighting will not be 
tolerated.  

11. Students will be expected to treat each other and the faculty and staff with respect throughout the 



school day as well as on school trips and at school sponsored activities. Threatening comments by 
students to other students and/or faculty, either verbally or in writing, will be grounds for serious 
disciplinary action including suspension and/or expulsion. Verbal abuse and/or bullying will not be 
tolerated.  

12. Students will receive the same punishment for taunting verbally as for hitting. Harmful or 
questionable activities (i.e. gambling, use of tobacco, alcoholic beverages, drugs or pornography) have no 
place in a student’s life. If, at any time, a student’s influence is considered harmful or if his presence in the 
school is regarded as undesirable, the school reserves the right to request his/her withdrawal or to dismiss 
him/her if he/she does not comply. On the first day of school, each teacher will discuss classroom rules.  

13. Students are expected to maintain a high standard of conduct at all times as an example to the 
elementary children. This includes attitude about school and effort put forth in schoolwork. Behavior 
outside of school and on weekends is also important. Reported, verifiable misconduct from any CCA 
student outside of school hours can be grounds for review and possible expulsion.  

14. School property shall be protected. Defacing or damaging school property, which is malicious or 
careless in nature, will result in appropriate disciplinary action, and the replacement of such property by 
the students and/or parents or legal guardian.  

15. Conduct and attitude shall be respectful. Disruptions in class, unruly behavior, or repeated violations 
of prescribed school policy will not be allowed. Students are expected to address adult males as “Sir” or 
“Mr.”, and ladies are to be addressed as “Ma’am”, “Miss”, or “Mrs.” Any inappropriate gesture, word, or 
action from a student toward a faculty or staff member will be subject to suspension or expulsion.  

16. Respect for authority is expected of each student for any staff member at any time either in or out of 
school. Any 

student who is disrespectful to a staff member will be subject to disciplinary action, which may include 
suspension or expulsion.  

17. Public displays of affection will not be tolerated under any circumstances. A “hands-off” policy is to 
be followed at all times. (Including bus trips, athletic events, field trips, etc.).  

18. Inappropriate hugging is not allowed. Furthermore, students should not sit in each other’s laps or pick 
up and carry each other in the school building.  

19. Acts of disobedience, disrespect, lack of courtesy, general disturbance and other such conduct will be 
handled by the teacher in such ways as he/she deems best. Situations, which the teacher deems to be 
worthy of special handling, will be referred to the administration.  

20. Skateboards or shoes with wheels are not allowed on school grounds.  

21. Buying or selling of anything (except school approved items: fundraiser, etc.) on campus is prohibited. 

 

 



VI. SECTION F 

ATTENDANCE 

At CCA, we believe that developing faithfulness in classroom attendance is essential to the overall 
development of the character of the student. It is also a matter of fairness to the other students in the class 
and the teacher. Therefore, it is our intention to have firm and fair policies that encourage attendance and 
discourage unnecessary absenteeism. One can never really make up or compensate for absence from class. 
When a student’s absences are considered excessive for questionable reasons, the parent will be contacted 
and must attend a conference with the administration. Any work done to make up what was missed during 
an absence is primarily an effort to bridge the gap in classroom experience. This is only a substitute for 
classroom attendance, and it is acceptable only under the following conditions: 

 

EXCUSED ABSENCES 

1. Sickness: If a student is sick, the parent should call the school. A note must be sent when the student 
returns to school stating the reason for the absence. 2. Advance notification from the parents or legal 
guardian is appreciated for the following absences to be excused: 

• Marriage in the immediate family 

• Doctor or dental appointments, which cannot be made outside of school. This refers specifically to 
orthodontist appointments or treatment for physical or dental problems. 

• Pre-approved, Travel – A 2-week advance written request is appreciated for travel. Students who have 
received pre-approval for a trip must collect all assignments prior to leaving for the trip. All assignments 
will then be due 1 day after returning. Some type of additional writing project may be assigned based 
upon the anticipated experiences of the student. The administration reserves the right to limit the number 
of days the student can be excused for this kind of trip. 

 

UNAVOIDABLE ABSENCES 

Business trips where both parents and/or legal guardians are required to be out of town and the children 
are too young or have no other place to stay. Advance notification is required. 

 

PROCEDURE FOR RE-ENTERING SCHOOL AFTER AN ABSENCE 

If a student has been absent from school due to sickness, the student must be free from fever (less than 
99.9) for 24 hours before returning to school. 

 

MAKE-UP OR MISSED WORK 

• It will be necessary for missed work, including make-up tests, to be made up at the teacher’s 
convenience. If a student has been approved for an absence and wishes to take a test or turn in homework 
before the absence, this matter is left to the discretion of the teacher. In cases where the test is available, it 



is advantageous to both the student and the teacher to take the test early rather than late. 

• All work missed must be made up within the number of days the student was absent. For example: 2 
days absence – 2 days to make up work. If the student does not make up a test within the required time, 
the test will be recorded as a zero. 

• If the homework or tests were assigned prior to the absence, the student is responsible for the test or 
homework upon returning to school. 

• If the student is absent due to a school function, (Science Fair, Beta, etc.) all work must be turned in on 
the first day back to school. Tests that were assigned previously will be given as scheduled. 

 

LOSS OF CREDIT FOR THE YEAR DUE TO ABSENCES 

• For a student to receive credit in any class, total semester absences may not exceed 10 or the yearly 
absences may not exceed 20. More than 20 absences within a school year may prevent a student from 
being promoted to the next grade. 

• Exceptions may be granted under unusual circumstances after parental consultation with the 
administration and verifiable doctor’s excuses. 

 

LOSS OF CREDIT FOR THE YEAR DUE TO TARDINESS 

Tardiness is recorded simply on the basis of whether or not a student is present and on time. No 
distinction will be made as to whether it is excused or unexcused. Excessive tardiness (10 per semester) 
may result in the loss of credit for the school year. 

 

WITHDRAWALS 

If a student is voluntarily withdrawn during the school year, all current fees, tuition, and lunchroom fees 
must be paid before transcripts are forwarded. Withdrawal paperwork may be requested during regular 
office hours. 

 

SIGNING STUDENTS OUT OF SCHOOL 

Students may be signed out under the following conditions: 

• Their absence would fall under those defined as excused or unavoidable in the handbook 

• Establish phone contact with a parent or legal guardian and have a member of the administration verify 
permission for the student to leave campus 

• The student must wait in the designated area for a parent or legal guardian to arrive 

• Detailed records for students will be kept in the office regarding signing in and out of school 

• Students showing an excessive number of sign-outs and sign-ins will have the situation reviewed in a 
conference between parents or legal guardian and administration 



• Students may not leave campus during the school day without telephone contact between a parent and a 
member of the administration 

• Students will not be released to anyone other than the student’s parent or legal guardian except in 
extreme cases where administration has been notified 

• Upon checking in late, a written not or doctor/dentist excuse must accompany the student 

• If the reason is illness, the student must: 

o Have a temperature (99.9 or above) as determined by the office staff. o Be obviously ill, as determined 
by the best judgment of the school officials. 

 



VII. SECTION G 

GRADING PERIODS, MIDTERMS, REPORT CARDS 

• 1ST Semester: Consisting of 2 Nine weeks 

• 2nd Semester: Consisting of 2 Nine weeks 

Students receive a midterm report during each nine week period and a report card at the end of each of the 
four nine weeks. 

GRADING PROCEDURE 

For kindergarten, grading begins the 2nd nine weeks. 

Letter grades are determined by the following criteria: 

A-90-100 B-80-89 C-70-79 D-60-69 F-Below 60 

If a student has failed to make up daily work or tests by the end of the grading period, the student 
can possibly receive an incomplete (I) on the report card. Any student who does not make up 
his/her work in a timely manner or because of negligence is given an F for the grading period. 

EXAMS 

Final examinations will be given in most courses at the end of each semester. Exams will count a 
percentage of the final grade based on the grade level and course description. 

GRADE POINT AVERAGES 

The grade point average (GPA) is determined by averaging all final grades of all courses for which a 
credit is given. This average accumulates in 9th-12th grades. A student must have attended CCA for two 
full years to be considered for valedictorian or salutatorian. 

HOMEWORK 

While homework is a vital part of the education process, CCA seeks to keep homework carefully balanced 
so as not to be burdensome. Each faculty member has the authority to determine whether or not to assign 
homework and to determine the percentage it will contribute toward the student’s grade. Length of time 
spent on homework will vary based on the child’s ability and grade level. Occasionally, long-term 
assignments will be made. Students are expected to arrive at school with their homework completed. 

ACADEMIC INTEGRITY 

Each student is responsible for the completion of his/her own individual assignments. Copying another 
student’s work is strictly prohibited. Students are not allowed to share completed assignments or tests. 
This is considered cheating and will be handled as stated. Plagiarism is considered a major offense and 
will result in an automatic grade of zero for the assignment. Continued violation of this policy may result 
in suspension and/or expulsion. 

 

 



WITHHOLDING GRADES 

Before grades will be released: 

• All tuition, fines, and fees (including lunch accounts) must be paid in full in the office. 

• All books, materials, and school property must be returned. 

• All projects and assignments necessary for grade calculation must be completed and turned in to the 
teacher. 

 

RETENTION POLICY 

Grades K3-K5 

• Administration decides with parent and teacher input. 

Grades 1st-2nd 

• If a student fails to pass a core class (language, math, reading) he/she will repeat the class. 

Grades 3rd-6th 

• If a student fails to pass a core class (language, math, reading, science, social studies) he/she will repeat 
the class. 

Grades 7th-12th 

• If a student makes more than 2 F’s in major subjects for the semester average, the student is required to 
repeat the grade. 

• The student must pass a minimum of 4 out of 6 classes of which 3 must be core academic classes 
(language, math, science, social studies). 

• Administration, in conjunction with parents and teacher, may develop an academic assistance program 
for the student. 

Parents of student(s) who have attended CCA for (1) full academic year may submit a written request for 
retention to the administration and board of directors. Request should state reasons retention is being 
requested. Requests should be made in writing by the April board meeting of the academic year. 

 

STUDENT RECORDS 

The school maintains a permanent cumulative file on all Cornerstone students. Records of health, grades, 
standardized test scores, reports on parent conferences, and disciplinary action make up most of the 
content of these records. CCA will release student grades, standardized test scores, and medical 
information upon the written request of another school system. No school records, other than the 
transcript defined above, will be released to a student’s parents or legal guardian, or any agency other than 
another school. The confidentiality of records will be maintained. The professional staff or other approved 
persons may have access to the records under conditions specified by the administration. 

 



TRANSCRIPTS 

A transcript of a student’s grades will be provided for free upon request to the student’s parent or 
guardian. The transcript will include the completed portion of the permanent record as well as 
standardized test scores. For any transcript over the one granted free of charge, a nominal fee may be 
charged. This fee includes the mailing cost. Transcripts given to a parent or guardian are unofficial. 

 

 



VIII. SECTION H 

DISCIPLINE 

Effective classroom discipline is a necessary ingredient for a good learning environment. To maintain this 
healthy, learning environment, we expect students to conduct themselves appropriately and abide by the 
Biblical principle in Matthew 7:12 “do unto others as you would have them do unto you.” When children 
do not behave in accordance with this principle, corrective measures will be used to help the student 
change his/her behavior. The classroom teachers, in accordance with their own methods and abilities 
consistent with school policies, will handle mild disciplinary cases. Cornerstone expects full cooperation 
from students and parents in this area. Loving concern for the student as an individual and communication 
with the parents are considered essential ingredients to good school discipline. 

Although the following is not an exhaustive list, it is representative of unacceptable behavior: 

• Fighting 

• Lying 

• Stealing 

• Disrespect 

• Cursing 

• Cheating 

• Plagiarism 

• Damaging property 

• Forging another’s name 

• Bullying 

Disciplinary procedures at CCA help provide a safe learning environment and nurture self-discipline and a 
strong character. The administration will be in charge of disciplining students when necessary. This may 
include: office conferences, corporal punishment, detention, phone calls to parents, in-school suspension, 
out-of-school suspension, and expulsion. All forms of discipline will be documented with a copy sent to 
parents. 

The following guidelines will be used for less serious violations: 

• Warnings to students regarding their actions 

• Note to parents 

• Phone calls to parents immediately 

• Parent-teacher conference 

• Corporal punishment shall be used at the discretion of the administration. Paddling can and will be 
administered by the administration only. This will be done in the presence of a witness. 

Parent authorization of corporal punishment is assumed upon enrollment of the child at CCA. Students 
who cannot be controlled through normal methods of discipline shall not be allowed to remain at CCA. 



PROBATION 

Probation is invoked when a student has a serious problem giving them an opportunity to correct their 
problem. If he/she does not improve to a satisfactory level, he/she will be dismissed or asked to withdraw 
from the school. 

Reason for probation: 

• Academic-insufficient academic progress as determined by the administration. Failure of the parents to 
obtain recommended professional help for exceptional children. 

• Attitude – a rebellious spirit that is unchanged after much effort by the teachers. A continued negative 
attitude and/or bad influence upon the other students. 

• Disciplinary – continued deliberate disobedience committing a serious breach of conduct inside or 
outside of school, which has an adverse effect upon the school’s testimony, failure of the parents to 
comply with the disciplinary procedures of the school. 

Invoking probation: students may be referred for probationary meetings by faculty or administration. The 
faculty will discuss the student and determine whether he/she should be placed on probation by a 
two-thirds vote. A conference is held with the parents, the student, and the administration to give 
notification and explanation of the probation. A written letter explaining probation, making suggestions 
for parental action including disciplinary measures during the probation, is sent to the parents, and a copy 
is included in the student’s permanent record. 

The probation period will last for six weeks. Student activities will be limited and all positions of trust and 
responsibility must be relinquished for the rest of the year. Conferences will be scheduled with the student 
and the counselor weekly during the six weeks to discuss progress. The counselor will call parents 
weekly. 

Evaluation at the end of the probation: a student is removed from probation upon a two-thirds vote of 
his/her faculty. If the student fails to get a two-thirds vote, the faculty recommends to the board that the 
student be dismissed or withdrawn from the school. Parents have the opportunity to share relevant 
information affecting the decision at any point of the procedure. They should be notified a week in 
advance of the end of the probation period that the faculty will be meeting so they can confer with the 
administration prior to that time if they desire. 

Future probation – faculty action placing a student on probation for the second time in two consecutive 
semesters constitutes a recommendation by the faculty to the board that the student be dismissed or 
withdrawn from the school. 

 

 

SUSPENSION/EXPULSION 

The school reserves the right to suspend or expel any student for the transgression of its handbook. All 
suspensions will be handled by the administration. Expulsions will be recommended to the board by the 
administration. The following may result in immediate suspension from school for a period from one to 
three days or expulsion: 



• Fighting on school grounds, at school functions, and at athletic events, whether as a participant of the 
event or as a spectator 

• Smoking on campus, off campus during the school day, or at any school related activity. This includes 
the use of smokeless tobacco in any form. Possession of tobacco in any form is also forbidden 

• Abusive or profane language and/or disrespectful conduct to faculty, administrators other student 

• Cheating on any test or assignment. The first offense will result in a zero on the assignment and parental 
notification. Second offense may result in suspension. Further offenses will be subject to expulsion 

• Possessing, selling, consuming, or supplying drugs to any student or any other person on school property 
or at any school activity or function 

• Consuming, possessing, supplying or selling alcohol on school property or at any school function 

• Repeated violations of school rules 

• The parents of students fail to cooperate with school authorities in the discipline of their children 

• The assault or battery of a teacher, administrator, or other student 

• Any threat or disrespectful conduct to a teacher, administrator or other student 

• Possession of a weapon of any kind. This includes pocket knives 

• Theft of school property, theft from other students, theft from faculty members or administrators, or 
theft from any other person on school property or at any school function 

• Sexual misconduct – any type of sexual activity at school, on a school trip or at school sponsored 
activities 

• Possession of pornography on school property or at any school function 

• Other serious moral offenses 

• Proselytizing of students to any non-Christian religion 

• Sexual harassment 

• Plagiarism or violation of academic integrity 

• Violation of the internet use policy 

• Leaving school grounds without permission 

• Buying or selling any material during the school day including cell phones 

The administrator, with the approval of the board of directors, administers expulsions (permanent removal 
from the school). Students who are suspended may not participate in any school activity on the day of the 
suspension. 

 

 



IX. SECTION I 

UNIFORMS 

Students in kindergarten through twelfth grade are required to wear uniforms four days a week. One 
weekday will be designated as “free day”. On that day, students may choose their own dress provided it 
follows CCA’s standards of modesty. The official school patch should be applied to uniform shirts on the 
upper left hand side. The school patch may also be applied to backpacks, sweaters, jackets, etc. A student 
enrolling after school has started will be given five school days to purchase uniforms. 

Although there will be special days throughout the year when students are not required to wear a uniform, 
the following schedule is the rule unless notified by the child’s teacher. Teachers will document when a 
child attends school out of full uniform. After the third occurrence, a letter will be sent home from the 
office. If the parent continues to ignore the dress code the matter will be addressed by the board. 

• Mondays - red polo type top, khaki bottom 

• Tuesdays - navy polo type top, khaki bottom 

• Wednesdays – free day 

• Thursdays – red polo type top, khaki bottom 

• Fridays – navy polo type top, khaki bottom 

Hats, caps, bandanas may be worn outside of the building only. Body piercing is not allowed with the 
exception of pierced ears for girls. When uniforms are not required, students should dress modestly and 
neatly. Students are not permitted to wear clothing that carries inappropriate messages or contradicts 
Cornerstone Christian Academy’s statement of faith. 

STANDARDS OF MODESTY 

CCA endeavors to uphold Biblical principles with respect to clothing and grooming standards. These 
standards are based on neatness, appropriateness, modesty, and love. These standards are not a measure of 
spirituality, but a way to reflect the fact that CCA is a Christian institution. Students and parents are 
expected to observe this dress code on campus during regular or extracurricular activities as well as off 
campus during field trips. 

• All clothing must be neat, clean, and in good repair. No tight fitting garments of any nature are 
appropriate. 

• Shorts, skirts, and dresses including those with slits, must be no more than 3 inches above the knee when 
the student is kneeling. Sagging pants (pants that hang low on the hips) are not acceptable. 

• No bare midriffs, low necklines, or shirts/dresses with spaghetti straps/strapless are allowed. Any shirt 
that shows the back is not allowed. Shirts with frayed sleeves may not be worn. 

• Gym shorts are not allowed. 

• Leggings are only acceptable when the outer garment must be the appropriate skirt length. 

• Writing and /or graphics on the clothing should not contradict the statement of faith or promote anything 
against school policy. 



• Worn, frayed or tattered pants/shorts will not be allowed. Pants with holes will not be allowed. 

• Hats or caps may be worn outside the building only with the exception of special occasions (i.e. hat day, 
field day, etc.) Hats may be confiscated if worn in the building. 

• Students may not wear any head covers unless there is a medical reason. 

• Only appropriate ear piercing is allowed. Girls can have no more than 2 earrings in each ear. Piercings 
are not permissible on any other part of the body. No plugs or gages are allowed. 

• All male and female students’ hair should be clean, combed and well groomed. No extremes in dress, 
makeup, or hairstyles will be tolerated. This includes but is not limited to hair color. 

• All female students shall wear proper undergarments. In no case should undergarments be visible. 

• No visible tattoos are allowed. 

• Scrubs are not permitted. 

• Shoes with wheels are unacceptable. 

• Non-marking tennis shoes should be worn on gym floor. 

• Appropriate shoes should be worn during PE class. 

The dress standards stated apply to all students, both in the classroom, after school activities, and on 
school sponsored trips, unless specific administrative exception has been given. Each student may be 
judged on the appropriateness of his/her appearance and such cases will be handled on an individual basis. 
If a student is found to be in violation of these standards and the violation cannot be remedied at school, 
the parents of guardians will be called and asked to bring proper clothing to the student at school. 
Administration has the final word on the definition of appropriate dress.  

● Repeated dress code offenders will be subject to more serious discipline. 

 

 



X. SECTION J 

CORNERSTONE CHRISTIAN ACADEMY SEXUAL HARASSMENT POLICY 

It is the position of Cornerstone Christian Academy that harassment (this term shall be understood to 
include sexual harassment) is a form of misconduct that is prohibited by the Scriptures (e.g. Matthew 
5:28; 2 Corinthians 12:21; Galatians 5:9; Ephesians 4:`9; Ephesians 4:19; 5:3; Colossians 3:5; 1 
Thessalonians 4:7; 5:22; 1 Peter 2:11). All employees, students, volunteers and anyone affiliated with this 
ministry are to always maintain professional relationships. As a result, harassment violates our Biblical 
stands, and constitutes a basis for discipline up to and including termination/expulsion. 

The Supreme Court explained in 1986, “Title VII affords employees the right to work in an environment 
free from discriminatory intimidation, ridicule, and insult.” (“Title VII of the Civil Rights Amendment,” 
U.S. Equal Employment Opportunity Commission (EEOC). 
http://www.eeoc.gov/laws/statutes/titlevii.cfm) 

What is sexual harassment? 

Sexual harassment is unwanted and unwelcome behavior from students or staff members that is sexual 
and causes problems for you at school. The unwelcome behavior may be verbal, visual, or physical. 
Sexual harassment is against the law and should not be ignored. This includes but not limited to: 

• Comments, notes or invitations of a sexual nature 

• Derogatory comments or jokes that are sexual 

• Touching or gestures that are sexual 

• Blocking or cornering in a sexual way 

• Pulling clothing or grabbing that is sexual 

• Showing sexual interest in someone when the interest is not wanted 

• Any expression of sexual interest between adults and students 

What should you do if you think you have been sexually harassed? 

Do not ignore the behavior. You do not have to put up with it. Even though it is hard to do, you should tell 
your harasser to stop. Report what’s going on to any adult staff member with whom you feel comfortable 
talking. If you wish, you can bring someone to help you make your report. You have the right to speak to 
someone of your same sex. When you tell the staff member what’s going on, they will report it to the 
Administrative Officer. The administrators can wait until the Administrative Office is present because it is 
a good practice for a complainant to be talking to two people when notifying of a violation and should not 
have to repeatedly tell the story. There will be an investigation, and a decision will be made upon the facts 
of the case. The investigation is confidential, and the complainant will not be asked during the 
investigation to face the person(s) who they believe is harassing them. They do not have to worry about 
the person or about someone else “getting even” with them for telling; the school staff will do their best to 
protect them. 

What will happen to a person who is guilty of sexual harassment? 

Students or staff who have been found guilty of sexual harassment will be told that the behavior must stop 



and will have appropriate disciplinary and corrective action taken. Students who have been found guilty of 
sexual harassment will be subject to disciplinary action up to and including expulsion. Staff members who 
have been found guilty of sexual harassment will be subject to disciplinary action up to and including 
dismissal. Corrective action for students and staff may include oral and written apologies, training, and 
counseling. 

*CCA requires background checks on all employees. 

 

 



XI. SECTION K 

CCA INTERNET USE POLICY 

INTRODUCTION 

The use of Cornerstone Christian Academy’s computers, computer network, and internet resources is a 
key element of the curriculum and instruction. The CCA computer network is intended solely for 
educational purposes with the expectations that the teaching staff will incorporate appropriate use of 
computer network and internet resources into the curriculum and will provide guidance and instruction to 
students as to their uses. Despite its tremendous educational potential, the internet also presents the 
potential for security vulnerabilities and user abuse. For safety purposes, CCA employs both an internet 
filter and firewall. All employees and students are expected to abide by CCA’s internet policy and 
procedures set forth below. Failure to follow the guidelines listed herein will result in disciplinary action. 
The school is not responsible for ensuring the accuracy or usability of any information found on external 
networks. Parent(s)/guardian(s) will be given the opportunity to determine their child’s access to the 
internet when they first enroll at CCA. CCA will not be responsible for any and all claims arising out of or 
related to the usage of this interconnected computer system. CCA’s computer network is regarded as a 
limited forum. This means that CCA may restrict speech for valid educational reasons and that uses 
acceptable on a user’s private personal account on another system does not mean that it is acceptable on 
CCA’s limited-purpose network. 

ACCESS 

CCA offers internet access for staff and student use. This policy sets forth the online acceptable use 
procedures for all staff and students using school computers and its network. The internet policy applies to 
all technologies capable of accessing, inputting, or extracting information/data from CCA’s computer 
network, e-mail, and internet. Students and employees will have access to internet information resources 
through their classroom, library, or school computer lab. The use of CCA’s system and access to the use of 
the internet is a privilege, not a right. The school reserves the right to limit or remove any user’s access to 
the school’s computer system, equipment, e-mail system, and internet access at any time for any reason. 
Depending on the nature and degree of the violation and the number of previous violations, unacceptable 
use of the school’s system or the internet may result in one or more of the following consequences: 
suspension or cancellation of use or access privileges; payments for damages and repairs; loss of credit 
and/or reduction of grade; discipline under other appropriate school polies, including suspension, 
expulsion, exclusion, or termination of employment; or civil or criminal liability under other applicable 
laws. 

EDUCATIONAL PURPOSE 

CCA’s computer network has not been established as a public access service and is not an open or limited 
open forum. The term educational purposes include, but are not limited to, information management, 
classroom activities, media- center projects, educational research, career development, and curriculum 
activities using computers and internet resources. CCA’s computer network has not been established as a 
public access service or a public forum; therefore, CCA has the right to place reasonable restrictions on 
the material accessed or posted through the system into the intranet, e-mail, Web sites, and list server. 
Students and employees are expected to follow the rules set forth in this policy and the law when using 



CCA’s computer network. The network will be monitored by staff to ensure educational utilization. 
Students and employees may not use CCA’s computer network for non-educational commercial purposes. 
This means that no products or services may be offered, provided, or purchased through the computer 
network, unless such products or services are for a defined educational purpose and such activity has been 
preapproved by the appropriate school authority. CCA’s computers may not be used for political lobbying; 
however, they may be used to communicate with elected representatives and to express opinions to them 
on political issues. 

 

RIGHTS AND RESPONSIBILITIES 

1. Search and Seizure – Students and employees should not expect and privacy in the contents of personal 
files on the school system. Administrators and faculty may investigate or review files, messages, and other 
materials on the computer network to maintain system integrity and to ensure that users are acting 
responsible. CCA may examine all information stored on school technology resources and any time. CCA 
may monitor staff and student technology usage. Electronic communications, all data stored on the 
school’s technology resources, and downloaded material, including files deleted from a user’s account, 
may be intercepted, accessed, or searched by a school administrator or designees at any time. Routine 
maintenance and monitoring of CCA’s computer system may lead to discovery that this policy or the 
following policies or laws have been violated: policy dealing with student conduct and school discipline, 
policy dealing with student civil and legal rights and responsibilities, policy on staff activities, and/or 
federal, state, or local laws. An individual search shall be conducted if there is reasonable suspicion that 
this policy, school policies, and/or the law have been violated. The investigation shall be reasonable and 
related to the suspected violation. Parent(s)/guardian(s) of student have the right at any time to request to 
see the contents of student’s email files. 

2. School Employees – Rights, responsibilities, and duties of school employees as they relate to email and                                 
Internet use are governed by CCA. Employees may be disciplined or terminated for violating the school’s                               
policies, regulations, and procedures. 

3. Due Process – The school shall cooperate fully with local, state, or federal officials in any investigation 
related to any illegal activities conducted through CCA’s computer network. In the event there is a claim 
that employees or students have violated this policy or other school policy in use of the computer network, 
they shall be provided with a written notice of the suspected violation and an opportunity to present an 
explanation as defined in school policy for students and staff. If the violation also involves a violation of 
other provisions of school policy, it shall be handled in a manner described in administrative and faculty 
policy manuals that deal with dismissal, including suspension, exclusion, and expulsion. Additional 
restrictions may be placed on the use of individual Internet accounts, or could result in suspension, 
expulsion, and/or financial liability. 

 

UNACCEPTABLE USES 

The following uses of CCA’s computer network are unacceptable: 

1. Personal Safety – Students shall not agree to meet with someone contacted or met online without 
parents approval. Parent(s)/guardian(s) should accompany students to approved meetings. Students shall 



promptly disclose to their teacher or another school employee any message received that is inappropriate 
or causes discomfort. Students and employees shall not use the computer network to past private 
information about another person, personal contact information about themselves or other persons, or 
other personally identifiable information, including, but no limited to, addresses, telephone numbers, 
school addresses, work addresses, identification numbers, account numbers, access codes or passwords, 
labeled photographs, or other information that would make the individual’s easily traceable. Students 
using social networking tools and curriculum content management software for a teacher’s assignment are 
required to keep personal information as stated above out of their postings. This paragraph does not 
prohibit the posting of employee contact information o school web pages or communications between 
employees and other individuals when such communications are made for education-related purposes. 
(i.e., communications with parents or other staff members related to students). This does prohibit using 
the computer network to post personal information about the user or another individual on 
school-approved social networks, for example, Facebook or other administrative-approved social network. 

2. Illegal Activities – Students and employees shall not attempt to gain unauthorized access to CCA’s 
computer network or to any other computer system through CCA’s computer network or go beyond 
authorized access. This included attempting to log in through another person’s account or access another 
person’s files. These actions are illegal, even if only for the purposes of “browsing”. Students and 
employees shall not make deliberate attempts to disrupt the computer system or destroy data by spreading 
computer viruses or by any other means. These actions are illegal, and criminal prosecution and/or 
disciplinary action will be pursued. Students and employees shall not use CCA’s computer network 
system to engage in any act that is illegal; that facilitates gambling; or that violates any local, state, or 
federal statute. 

Students and staff shall not use the Internet of CCA’s computer network to harass or threaten the safety of 
others, including the posting of derogatory comments on any internet website in relation to the school’s 
faculty or student body. Misuse of the computer equipment or network including, but not limited to, 
deletion or violation of password protected information, computer programs, data, password or system 
files; inappropriate access of files, directories, internet sites; deliberate contamination of system, unethical 
use of information, or violation of copyright laws is prohibited. 

3. System Security – Employees are responsible for their individual email accounts and should take all 
reasonable precautions to prevent others from being able to use their accounts. Under no condition should 
staff provide their login identity and/or passwords to another person. Students shall immediately notify a 
teacher or the system administrator if they have identified a possible security problem. Students should not 
look for security problems, because this may be construed as an illegal attempt to gain access. Under no 
conditions should students provide other students with their login identity and/or network password. 
Students and employees shall avoid the inadvertent spread of computer viruses by following the school’s 
virus protection procedures when downloading software or bringing disks into CCA. Students who gain 
access to teacher computer files, directory, programs, and website without permission from a teacher will 
be disciplined as defined in the student handbook. The school will assign specific staff with security, 
management, and account responsibilities associated with the school’s internet resources and network 
accounts. Tampering with CCA’s computer security system, and/or applications, and/or documents, and/or 
equipment, will be considered vandalism, destruction, and defacement of school property. Please be 
advised that it is a federal offense (felony) to break into any security system. Financial and legal 



consequences of such actions are the responsibility of the user and/or student’s parent or guardian. 

4. Inappropriate Language – Restrictions against inappropriate language apply to public messages, private 
messages, and material posted on web pages. Students and employees shall not use obscene, profane, 
lewd, vulgar, rude, inflammatory, threatening, or disrespectful language. Students and employees shall not 
post information that could cause damage or a danger of disruption. Students and employees shall not 
engage in personal attacks, including prejudicial or discriminatory attacks, based on a person’s race, 
gender, religion, national origin, or disability, or engage in any other harassment or discrimination 
prohibited by school policy or bylaw. Students and employees shall not harass another person. 
Harassment is persistently acting in a manner that distresses or annoys another person. If students or staff 
members are told by a person to stop sending personal messages, they must stop. Students and employees 
shall not knowingly or recklessly post false or defamatory information about a person or organization. 

5. Respect for Privacy – Students and employees shall not repost a message that was sent to them 
privately without permission of the person who sent them the message. Students and employees shall who 
sent them the message. 

6. Respecting Resource Limits – Students and employees shall use the system only for educational and 
career development activities and for CCA curriculum activities. Students and employees will have access 
to limited space on their school’s computer server. Student ability to download files shall be limited by 
media center and school policy. Users are responsible for making backup copies of the documents and 
files that are critical to their use. Students and employees shall not post chain letters or engage in 
spamming. Spamming is sending an annoying or unnecessary message to a large number of people. 
Students shall not deliberately or knowingly delete another student or employee’s file. Students and 
employees shall only use software, including but not limited to, email applications and web browsers that 
are supplied by CCA. Employees and students shall not install hardware or software on CCA’s computer 
system without express permission of the school administration. 

7. Plagiarism and Copyright Infringements – Students and employees shall not plagiarize works that are 
found on the Internet. Plagiarism is taking the ideas or writings of others and presenting them as if they 
were yours. Students and employees shall respect the rights of copyright owners. Copyright infringement 
occurs when one inappropriately reproduces a work that is protected by copyright. If a work contains 
language that specifies appropriate use of that work, follow the expressed requirements. If a student or 
employee is unsure whether or not a work can be used, request permission from the copyright owner. 
Copyright law can be very confusing; ask administration for guidance as needed. 

8. Inappropriate Access to Material – Students and employees shall not use CCA’s computer network to 
access material that is profane or obscene, that contains viruses, network hacking programs, or similar 
programs that advocate illegal acts, or that advocates violence or discrimination towards other people. If 
students mistakenly access inappropriate information, they should immediately notify their teacher or 
another school employee. This will protect them again claims that they have intentionally violated this 
policy. Parent(s)/guardian(s) should instruct students if there is additionally material that they think would 
be inappropriate for them to access. CCA fully expects that students shall follow their parent’s 
instructions in this matter. Educators will monitor student use of the internet in schools and will take 
reasonable measures to prevent access y students to inappropriate materials on the internet and web to 
restrict access to materials harmful to students. CCA will monitor the online activities of employees and 



students, and operate technology protection measures (filtering/blocking devices or software) on all 
computers on CCA’s computer network as required by law. The filtering/blocking software will attempt to 
protect against access to visual depictions that are obscene, harmful to students, and child pornography, as 
required by law. Invasion or disabling of the filtering/blocking device installed by CCA, including 
attempts to evade or disable, is a violation of the acceptable use policy. 

EXAMPLES OF SELECT POLICIES 

Employee’s and Students’ Personal Web Presence – CCA does not discourage the rights of students and 
employees to take part in school-approved social-networking sites, personal websites, blogs, discussion 
forums, and wikis away from the school. CCA requires, however, that its employees, students, and other 
school representatives observe the guidelines listed below and throughout this document when making 
reference in any form generally or specifically about any person or school-related activity on any 
internet-related communicative device. In addition, the school reserves the right to access an employee’s 
or student’s social networking website, blog, discussion forums, wikis, or any other internet-related 
communication device in making decisions relative to employment promotions or awards and honors 
given in the name of the school. Furthermore, employees or students must post on their personal websites 
a notice that the site may contain copyrighted material that cannot be downloaded without the approval of 
the copyright owner; they are also to post a notice declaring who is the creator of the web page. 

A reproachful violation in any way of the following policies and guidelines can result in disciplinary 
action, including the termination of an employee or expulsion of a student. 

• Avoid the use of profanity, vulgar, or slang language in any communicative form. 

• Do not intimidate or cast disparagement upon any person in any way. 

• Do not exploit and website page or social-networking site to disparage conduct prohibited by school 
policies. 

• Do not post photos of any person, including himself or herself, associated with CCA in any way while 
wearing official attire or any other clothing that associates the photos to CCA unless written permission 
has been granted by CCA in writing. 

• Do not display any form of behavior that harasses or bullies a school employee or student. 

• Do not ridicule in any way a school-related activity or function, including any person associated with 
such activities or functions. 

• Do not make derogatory or demeaning comments in respect to race, gender, nationality, disability, or 
physical features, including sexually suggestive comments. 

• Do not make or imply a threat to harm an employee, student, or any other person associated with CCA. 

• Use CCA’s logo or name without written permission from the school. 

 

 

 

 



STUDENT ELECTRONIC COMMUNICATION DEVICE POLICY 

An electronic device, whether in the form of a cell phone, pager, or other electronic communication 
device, is defined as a piece of transmitting equipment that has the capability to converse or send/receive a 
message by voice, word, or picture to another person or persons. The use of such devices, regardless of 
it’s for, is subject to the following school policies. Written permission on file in the school office from a 
parent. The use of a communicative device in any form (voice, word, or picture) is prohibited from the 
beginning of the school day to the end of the school day, which includes during class-changing times 
between classes, lunch period, and other down times during the school day. Communicative devices may 
be used before the school day begins and after the school day ends. All communicative devices must be 
turned off during the school day. In case of an unlikely emergency, for example, fire, intruder in the 
school, and other emergency type situations, a student may report the emergency to 911 and/or to CCA 
office or school personnel. A student violating one or more of these policies will be subject to disciplinary 
action by the principal, not excluding suspension or expulsion from CCA. 

 

LIMITATION OF LIABILITY 

CCA does not assume and hereby expressly disclaims liability for the misuse of its computers, equipment, 
email, and internet programs that violate this policy or any applicable law. CCA makes no guarantee that 
the functions or the services provided by or through the school system shall be error-free or without 
defect. CCA is not responsible for any damage suffered through the use of its computer system, including 
but not limited to, the loss of data, interruptions in service, the accuracy or quality of information obtained 
through or stored in the system, damages or injuries from improper communications damage to property 
used to access school computers or online resources, or financial obligations resulting from the use of 
school resources. 

 

PARENTAL PROTECTION OF CHILDREN ON THE INTERNET 

Parents are encouraged to follow the guidelines listed below in protecting their children from the internet 
and internet- related communication avenues that conflict with CCA’s biblical beliefs and that are in 
conflict with Bible-based principles taught in Scripture. 

• Instruct children to never give anyone personal information about themselves or other family members. 

• Instruct children to never give their internet passwords to anyone. 

• Monitor your children’s online searches. 

• Ask your children occasionally to give you a tour of the websites they visit and to show you their 
bookmarks. 

• Place the computer in a highly visible area. 

• Teach your children about the inticements such as games, contests, and giveaways that are offered in 
exchange for personal information. 

• Understand the limits of filtering software. Savvy children can work around these products. 



• Instruct your children to avoid chat rooms. Chat rooms are probably the most dangerous areas on the 
internet. You never know who is doing the chatting. 

• Steer children to internet sites with quality content. 

• Beware of spam mail. Spam mail can be intrusive and annoying. Some enticements lure children to 
sexually explicit sites. 

• Devise family internet activities such as planning a vacation, finding a book, or sending correspondence 
to faraway family members and friends who have internet access. 

• Be aware of whom your child is communicating with via email and instant messenger. 

• Check periodically into your children’s mailing activities and discuss netiquette issues such as proper 
language and behavior when sending correspondence. 

• Instruct your children to tell you when they receive inappropriate correspondence. 

• Talk with your children about their responsibilities when sending correspondence to people. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



XI. SECTION K 

ELIGIBILITY REQUIREMENTS FOR PARTICIPATION IN 7-12 SPORTS PROGRAM 

7th Grade – Upon entering 7th grade, all students are eligible for participation for the 7th grade year. 

Grades will be checked at the end of each academic year for eligibility for the upcoming academic year 
which begins in August. In order to retain eligibility for participation, a student in grades 9-11 must earn 
(6) Carnegie units each year with an overall average of 70. Students in 7th-8th grades must pass 6 classes 
with an overall average of 70. 

All students in grades 7-11 must pass (4) core courses (math, science, history, English) and two additional 
classes. 

XII. SECTION L 

SUMMER PROGRAM 

GUIDELINES 

1. Children are not allowed to bring electronics in the school. 

2. They will need to bring a snack and drink with them each day. 

3. No carbonated drinks allowed. 

4. If your child is paying for extended day they will be provided an afternoon snack and drink. 

5. There will be a five dollar charge for late pick up. 

 

DISCIPLINE 

1st offense – time out with time limit that is age appropriate 

2nd offense – second time out with a time limit that is age appropriate; note sent home 

3rd offense – parents contacted to come and handle the situation 

4th offense – child will be sent home 

If a child is sent home three times they will be dismissed for the remainder of the summer. 

 


